Beginning in early July, Contingent Leader will be able to see their contingent’s conference training and
activity schedule. The schedule is populated based on contingent requests input by the Contingent Leader
during the activity preference period. If a contingent did not define teams, a team activity was not
scheduled. Additionally, if a Contingent Leader needs to modify which contingent members are
participating in activities on behalf of the contingent, they may do so.

SCHEDULE VIEW

To view the current schedule, click on the “Schedule” button on the left-hand navigation bar. Activities on
the schedule in blue are contingent activities. Contingent activities may be for the entire contingent or
select members — but only have one “group” or sub-set of people to attend. (e.g. National Council of Chief,
VIA Arrowman Events)

Activities in green are team activities. Team activities may have more than one group/team defined to
participate in that particular activity. Teams will not always be scheduled at the same time. A contingent
leader must define team members in order to put the team activity on the contingent members’ schedule.
Examples include escape rooms, sports competitions, etc.

Activities in red require additional actions. Additional action may include assigning contingent members,
managing teams, waivers or other forms. Click on the red activity to manage teams or upload any
additional documentation. Any contingent not completing required documentation by July 19, 2024 will be
dropped from that activity

SCHEDULE MODIFICATION

Contingent leaders may add or remove contingent activities by clicking the blue "Add/Remove Activities”
button in the upper right-hand corner of the schedule view.

Members
Activities
Travel
Product ltems
Invoices
Payments
Notes

Tools

Centennial Fire)
Centennial Rededication (Wednesday 4:00PM)

8/56/2015 (Wed) - 4:00 PM to 4:30 PM
The HUB - The Hub

Team Activities

Flag Football X remove
Test Team - 8/5/2015 (Wed) - 1:00 PM to 5:00 PM

Team (Test Team) requires at least 7 members.

“The Secret to Ruling the World™

8/4/2015 (Tue) - 10:30 AM to 12:00 PM
Wharton Center - Great Hall

Activity is assigned and cannot be removed from your
schedule...

NOAC's Got Talent - Team or Group % remove

The Dudes - 8/6/2015 (Thu) - 1:00 PM to 5:00 PM
McDonel - G107 (Kiva)

TEST TEAM - 8/5/2015 (Wed) - 1:00 PM to 5:00 PM
McDonel - G107 (Kiva)

Add/Remove Activities -
i Add Activi Reti
National OA National OA Conference 2015 - Aug 3-8, 2015 G €Rewrn
Conference 2015
Seiovanloass Contingent Activities
General Centennial Rededication (Wood Acceptance Ceremony @ NOAC Signature Session VIA - Very Important Arrowman - Gathering % remove

Western Region

8/4/2015 (Tue) - 7:00 AM to 9:00 AM
Spartan Stadium - 4th Floor

Track & Field 4 X 400 Meter Relay - 17 and under | % remove

Teams must be defined for this Activity
Must have a minimum of 1 team(s)

To remove an activity, click the “x remove” button on the top right of the activity information box. Some
activities are "hard schedule” and may not be able to be removed.

To add a new activity, click the “Add Activity” button in the upper right-hand corner. Using the dialog box,
find the activity program area and specific activity name. After selecting both options, contingent leaders
will have the option to select any session that has availability.




Add a new Activity

Program Area

Training - National Council of Chiefs (NCOC) / National Lodge Adviser Gathering (NL ~

Activity
National Council of Chiefs v
Sessions
© Tuesday Capacity: Unl
Starts: Tue 08/04 1:00 PM Enrolled: 214

Ends: Tue 08/04 4:00 PM

Close Save Selection

If you encounter an activity with capacity that you are unable to add, indicated by a red “Hard Scheduled”
message in the dialog box, please reach out to concierge@oa-bsa.org to request it be scheduled.

Click “Save Selection” to place it on the contingent’s schedule. The enrollment is immediate, though you
will need to define or modify teams / individuals assigned to the activity as covered below.

TEAM & CONTINGENT ATTENDEE MODIFICATION

The majority of contingent activities require the contingent leader designate members of their contingent
to be the representative at the event. Additionally, many competitions and sporting events require
contingents to sign up at least one team and define the team members who are participating in the event.
This may have been done during the initial activity preference period. However, if you need to create teams
or modify assigned delegates, you may do so.

From the schedule view, click on the event you wish to modify assigned attendees for. For contingent
activities in blue, look for the “Participants” section in the "Session” box on the right-hand side of the screen.

For team activities, in green, click on the activity and navigate to the “Teams” tab at the top. If you need to
create a new team or delete it, you may do so from this list. If you need to modify team members, click on
the “You Can” drop-down on the right-hand side and select "Manage Members.” From this screen, you can
remove assigned team members or add additional team members. This screen will also indicate if a
minimum number of required members has not been met.

You may also manage teams from the “Add/Remove Activities” screen.

QUESTIONS
Please contact Contingent Concierge. You may also email concierge@oa-bsa.org
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